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Executive summary

This document explains how Guildhall Chambers and its individual barrister members process personal data
under the UK General Data Protection Regulation (UK GDPR), the Data Protection Act 2018 (DPA 2018), and
applicable regulatory obligations.

Whose personal data do we process?

Chambers and its Members process personal data relating to a wide range of people, including clients and
potential clients, professional clients, (such as solicitors) witnesses, experts, court users, counterparties,
suppliers, marketing contacts, staff, applicants for jobs and pupillage/mini pupillage, pupils, mini-pupils and
other individuals involved in Chambers’ professional and administrative activities.

What do we use personal data for?

Chambers and its Members use personal data for: the provision of legal services; the administration and
running of Chambers; marketing and business development; recruitment and HR administration; compliance
with legal and regulatory obligations; and the establishment, exercise or defence of legal claims.

What legal bases do we rely on?

Depending on the circumstances, processing may be necessary for the performance of a contract, compliance
with a legal obligation, the legitimate interests of the controller, or consent of the data subject. Special
category data and criminal offence data are processed only where an additional condition under Article 9 UK
GDPR and/or the DPA 2018 applies.

Who do we send personal data to?

Personal data may be shared with courts and tribunals, clients, professional advisers, service providers,
regulators, insurers, opposing representatives and others where necessary for the purposes described in this
policy. Chambers uses third-party IT and support providers under appropriate contractual controls.

Individuals’ rights

Individuals have rights under the UK GDPR, including rights of access, rectification, erasure, restriction,
portability, objection, and rights relating to automated decision making. Those rights are subject to important
exemptions and restrictions, including legal professional privilege and other exemptions under the DPA 2018.

International transfers

Where personal data is transferred outside the UK, Chambers and its Members will ensure that the transfer is
made in accordance with Chapter V UK GDPR, including by relying on adequacy regulations, the UK
International Data Transfer Agreement (IDTA), the UK Addendum to the EU Standard Contractual Clauses, or
another lawful transfer mechanism.

Retention and security

Personal data is retained only for as long as necessary for the relevant purposes, subject to legal, regulatory,
insurance and claims-related requirements. Chambers and its Members apply appropriate technical and
organisational measures to protect personal data and maintain governance arrangements designed to support
accountability.



Who should individuals contact?
Questions, complaints and requests about personal data may be directed to Chambers using the contact details
in section 4.3.

Glossary

BSB Handbook means the Handbook produced by the Bar Standards Board, as amended from time to time.

Chambers means the unincorporated association known as Guildhall Chambers, formed by and made up of its
members and any associate members/door tenants, as further described in section 2.

Criminal Offence Data means personal data relating to criminal convictions and offences, or related security
measures, as referred to in Article 10 UK GDPR and the DPA 2018.

Data Controller means the same as “controller” in Article 4(7) UK GDPR.

Data Processor means the same as “processor” in Article 4(8) UK GDPR.

DPA 2018 means the Data Protection Act 2018.

EEA means the European Economic Area.

Legitimate Interests means the interests referred to in Article 6(1)(f) UK GDPR.

Member means an individual barrister, practising as a sole practitioner, who is a member or associate member
of Chambers.

Personal Data means the same as in Article 4(1) UK GDPR.
Processing has the meaning given in Article 4(2) UK GDPR.

Special Category Data means personal data revealing racial or ethnic origin, political opinions, religious or
philosophical beliefs, trade union membership, genetic data, biometric data for identification purposes, health
data, and data concerning sex life or sexual orientation as referred to in Article 9(1) UK GDPR.

UK GDPR means the retained and amended version of Regulation (EU) 2016/679 which forms part of the law of
England and Wales, Scotland and Northern Ireland.



1. Introduction
This document describes how Chambers and its Members process Personal Data. It is intended to provide
transparent information to individuals whose personal data is processed by Chambers and/or its Members.

This policy should be read alongside any matter-specific privacy information, recruitment notices, website
privacy information, cookie notices and internal records or procedures maintained by Chambers and its
Members.

2. Structure of Guildhall Chambers and its membership

A set of barristers’ chambers has a distinctive business structure. Each barrister is a Member of Chambers.

Individual Members provide legal services as independent self-employed barristers. In doing so, they have to
comply with the requirements of the BSB Handbook and owe duties of confidentiality, independence and
professional conduct.

The Members also form Chambers, an unincorporated association which provides accommodation and support
services for Members.

The support services provided by Chambers include a clerking team. The clerks help to run Members’ practices,
including communicating with clients and potential clients in relation to instructions and prospective
instructions, managing professional commitments, arranging invoicing and fee collection on behalf of
Members, and communicating with third parties such as courts and tribunals in relation to hearings and
professional commitments.

Chambers’ support services also include shared IT infrastructure (including email, file storage and document
management systems), premises, telephony, finance and administrative support, and marketing support.

3. Who is the Data Controller?

The structure of a set of chambers means that, depending on the circumstances, an individual Member may be
the Data Controller, Chambers may be the Data Controller, or Chambers and a Member may each act as
separate controllers in relation to different processing operations. The position depends on the context in
which the personal data is collected and processed.

3.1 Situations in which a Member will be the Data Controller

Where Personal Data is collected as described in sections 4.1 and 4.2, the relevant Member will usually be the
Data Controller. In those circumstances, Chambers ordinarily provides support services and may process
Personal Data as a Data Processor on behalf of the Member under appropriate processing arrangements.

3.2 Situations in which Chambers will be the Data Controller
Where Personal Data is collected as described in section 4.3, Chambers will usually be the Data Controller.



Members may in some situations process that Personal Data on behalf of Chambers, for example when
assisting with recruitment, mentoring, assessments, selection exercises, complaints handling or Chambers’
administration.

Chambers may also operate its own contacts and business development databases and systems. Where
Personal Data provided by or on behalf of a Member is placed into such systems for Chambers’ own purposes
(for example business development, event administration, client relationship management or conflict
management), Chambers will be a controller for that processing in its own right.

3.3 How to contact the relevant Data Controller
Questions, requests and complaints about the processing of Personal Data by Chambers or its Members may
be directed in the first instance to:

Email: DataProtection@guildhallchambers.co.uk

Post: Data Protection Lead
Guildhall Chambers
5-8 Broad Street
Bristol
BS1 2HW

Phone: 0117 930 9000.

Chambers may from time to time nominate a different single point of contact and will publish updated details
on its website.

4. What Personal Data do Chambers and its Members collect?

4.1 Information relevant for the purposes of providing legal services

Members are typically instructed by a professional client (usually a solicitor) to provide legal services on behalf
of that client’s own client (the lay client). A Member may also receive instructions directly from a lay client
where permitted under the BSB Handbook (for example under the Public Access scheme).

In general, a Member will receive information from the client or from persons acting on the client’s behalf for
the purpose of providing legal services. That information is likely to include Personal Data relating to the lay
client, the professional client and their representatives, witnesses, experts, mediators, adjudicators, judges,
opposing parties and their representatives, and others involved in the matter.

The Personal Data may be contained in financial information, documentary evidence, correspondence,
pleadings, witness statements, expert reports, medical records, employment records and other information
and material relevant to the matter.



A Member may additionally receive Personal Data contained in information relating to payment arrangements,
bank account details, billing contacts and related financial administration.

In some situations, the information provided to a Member will include Special Category Data. For example,
Members who practise in personal injury, clinical negligence, Court of Protection, employment, public law or
criminal law may receive health data or other Special Category Data where relevant to legal advice or
proceedings.

Members may also receive and process Criminal Offence Data in criminal work, disciplinary proceedings,
safeguarding matters, fraud allegations, regulatory proceedings, and other matters where such data is relevant.

Where relevant, Members may process Special Category Data and Criminal Offence Data only where an
appropriate Article 9 / Article 10 condition and DPA 2018 condition is satisfied.

4.2 Other information collected by Members

Members may also collect Personal Data other than for the direct provision of legal services, for example in
relation to professional interest groups, legal education events, industry contacts, applications for
appointments, panel memberships, directory submissions, speaking engagements, mediations, arbitrations,
teaching work, mentoring, charitable activity, and other professional or incidental activities.

The information collected in these contexts is likely to include professional contact details, correspondence, CV
information, application materials, attendance records, and other information supplied by the data subject or a
third party.

4.3 Information collected by Chambers

Chambers’ staff also collect and use Personal Data in addition to the information collected by Members. This
includes Personal Data from individuals who apply to Chambers for membership, employment, pupillage,
mini-pupillage or other work experience; individuals who supply or offer services to Chambers; marketing and
business development contacts; referees; emergency contacts/next of kin; and individuals identified as
potential clients or contacts.

The information collected by Chambers will typically include contact details, professional information,
application materials, CVs, references, interview notes, equality/diversity information, records of
communications, event attendance information, billing and supplier information, and information needed to
manage security, facilities and business continuity.

For applicants, Chambers may collect Personal Data provided by the applicant together with references and
other information generated during the recruitment or selection process. That information may include Special
Category Data (for example diversity monitoring information or health information voluntarily provided or
required for reasonable adjustments) and Criminal Offence Data where relevant and lawful.

Special Category Data and Criminal Offence Data collected by Chambers in this context will be processed in
accordance with the specific arrangements set out in the Appendix and any Appropriate Policy Document
maintained by Chambers for Schedule 1 DPA 2018 processing.



4.4 Freedom to withhold Personal Data

No individual is obliged to provide Personal Data to Chambers or its Members unless that information is
required by law, by a contractual arrangement, or as a practical requirement for the relevant service,
application or engagement.

Where an individual chooses not to provide Personal Data, this may affect a Member’s ability to provide legal
services, or Chambers’ ability to communicate with, assess, engage or support that individual. Chambers or the
relevant Member will explain the practical implications where appropriate.

5. The purposes of our processing of Personal Data

5.1 Where a Member is the Data Controller

Each Member processes Personal Data for the purposes of that Member’s professional practice and related
incidental activities. Those purposes include the provision of legal advice, advocacy and representation;
receiving and administering instructions; client and matter management; organising Court and Tribunal
hearings and matter conferences; legal and factual analysis; drafting; correspondence; fee collection and
accounting; complaints handling; regulatory and Professional Conduct rule compliance; insurance notifications
and renewals; conflict checking; equality and accessibility adjustments; risk management; and the
establishment, exercise or defence of legal claims.

Members may also process Personal Data for associated professional activities such as arbitration, mediation,
adjudication, expert evidence, teaching, writing, publishing, speaking engagements, marketing events with
clients and the promotion of the Member’s professional services, mentoring, applications for appointments,
and participation in professional organisations or events.

As a general rule, it will be clear from the context for what purpose Personal Data is being processed. If not,
individuals may request clarification using the contact details in section 4.3.

5.2 Where Chambers is the Data Controller

Chambers processes Personal Data for the purposes of providing accommodation, administration and support
services for Members and for running Chambers as an organisation. These purposes include premises and
facilities management; IT, telephony and document systems; clerking and diary support; accounts, billing and
credit control; marketing and event administration; relationship management; recruitment and HR
administration; pupillage and mini-pupillage administration; health and safety; security and visitor
management; procurement and supplier management; governance; complaints handling; business continuity;
regulatory compliance; insurance; and the establishment, exercise or defence of legal claims.

Chambers may also process Personal Data for legitimate internal administration and governance purposes,
including audit, training, equality monitoring, policy development, and the maintenance of records required by
law, regulation, insurers or auditors.



6. The lawfulness of our processing of Personal Data

6.1 Where a Member is the Data Controller

Members process Personal Data only where there is a lawful basis under Article 6 UK GDPR. Depending on the
circumstances, that basis may include:

e Article 6(1)(b): processing necessary for the performance of a contract with the client, or in order to take
steps at the request of the client before entering into a contract;

e Article 6(1)(c): processing necessary for compliance with a legal obligation;

e Article 6(1)(f): processing necessary for the legitimate interests pursued by the Member or, where relevant,
by Chambers or a third party.

The legitimate interests relied upon may include providing legal services; administering and managing the
practice; regulatory and Professional Conduct rule compliance; ensuring information security; preventing
conflicts of interest; obtaining payment; marketing professional services where lawful; handling complaints;
obtaining or maintaining insurance; and establishing, exercising or defending legal claims.

Where Special Category Data is processed by a Member, the relevant condition will commonly be Article 9(2)(f)
UK GDPR (establishment, exercise or defence of legal claims), Article 9(2)(b) (employment and social protection
law, where applicable), Article 9(2)(a) (explicit consent, where appropriate), or another condition permitted by
law.

Where Criminal Offence Data is processed, this will be done only where authorised by law and where a
relevant condition under the DPA 2018 is met, including where processing is necessary for the establishment,
exercise or defence of legal claims or for safeguarding, preventing fraud, or other lawful regulatory or legal
purposes.

Members do not ordinarily rely on consent where another more appropriate lawful basis applies, particularly in
the context of legal services.

6.2 Where Chambers is the Data Controller

Chambers processes Personal Data only where there is a lawful basis under Article 6 UK GDPR. Depending on
the circumstances, that basis may include:

e Article 6(1)(b): where processing is necessary for a contract or prospective contract;

e Article 6(1)(c): where processing is necessary to comply with a legal obligation;

e Article 6(1)(f): where processing is necessary for Chambers’ legitimate interests or those of a third party;
and

e Article 6(1)(a): consent, where Chambers has chosen to rely on consent.

Chambers’ legitimate interests may include carrying on Chambers’ business, supporting Members, maintaining
secure and effective systems, communicating with clients and contacts, promoting Members’ services where
lawful, processing applications, handling complaints, collecting fees, managing suppliers, and establishing,
exercising or defending legal claims.



Where Chambers processes Special Category Data or Criminal Offence Data, it will do so only where an Article
9 / Article 10 condition and any required Schedule 1 DPA 2018 condition are satisfied. Where required by the
DPA 2018, Chambers will maintain an Appropriate Policy Document.

6.3 Individuals’ rights to object to processing by Chambers or Members

Individuals have a right under Article 21 UK GDPR to object, on grounds relating to their particular situation, to
processing of their Personal Data based on Article 6(1)(e) or 6(1)(f). Individuals also have an absolute right to
object to processing for direct marketing purposes, including profiling related to direct marketing.

Any objection should be sent using the contact details in section 4.3 or, where appropriate, directly to the
relevant Member.

6.4 How Chambers and Members will respond in the event of an objection to
processing

Where an objection is received, the relevant controller will assess the objection promptly and decide whether
the processing should stop, continue or be restricted in accordance with Article 18 UK GDPR.

Processing for direct marketing purposes will cease as soon as reasonably practicable following receipt of an
objection.

Processing that is necessary for the establishment, exercise or defence of legal claims, to comply with legal
obligations, or to protect overriding legitimate interests may continue where permitted by law. The data
controller will explain its position where required, subject to any applicable exemption.

6.5 Automated decision-making

Chambers may use limited automated tools to assist with communication preferences, mailing lists, event
invitations, security filtering, spam/malware detection, analytics, and administrative workflows. Chambers
does not intentionally make solely automated decisions producing legal effects or similarly significant effects
on individuals unless such processing is lawful and appropriate safeguards are in place.

If Chambers or a Member were to engage in any relevant automated decision-making to which Article 22 UK
GDPR applies, individuals would be informed of that fact and of their rights in accordance with the UK GDPR.

7. The recipients to whom we transfer Personal Data
Chambers and its Members may share Personal Data with a range of recipients, but only where there is a
lawful basis and where the sharing is necessary, proportionate and appropriate for the relevant purpose.

7.1 Recipients within Chambers
Where a Member is the controller, Personal Data may be shared within Chambers with clerks, fees staff, IT
support staff, administrators, marketing staff, pupils and other Members where that is necessary and



appropriate for the administration of the matter, supervision, training, conflict management, billing, diary
management or related purposes, subject to confidentiality obligations and access controls.

Where Chambers is the controller, Personal Data may be shared with Members and staff who need the
information for recruitment, administration, governance, complaints handling, events, business development
or related support functions.

7.2 Providers of IT and related services for Chambers and its Members

Chambers and its Members use third party providers for IT and related services, including email, cloud storage,
back-up, telephony, managed IT support, cyber-security, document management, document destruction and
confidential waste services.

Where such providers process Personal Data on behalf of Chambers or a Member, they will be appointed
under appropriate contracts containing the measures required by Article 28 UK GDPR and such other
safeguards as are appropriate.

7.3 Other recipients

Depending on the circumstances, Personal Data may be shared with courts, tribunals, arbitral bodies,
mediators, adjudicators, regulators, ombudsmen, clients, instructing solicitors, experts, witnesses, opposing
representatives, insurers, brokers, auditors, accountants, bankers, professional advisers, referees, training
providers, event organisers, directory and legal publisher services, external researchers or assistants,
recruitment platform providers, accessibility providers, and prospective employers or referees where lawful
and relevant.

Personal Data may also be disclosed where required by law, court order, regulatory requirement, professional
obligation, insurer requirement or to prevent or detect crime where lawful.

8. How we ensure the security of Personal Data

Chambers and its Members apply appropriate technical and organisational measures to protect Personal Data
in hard copy and electronic form. These measures include, where appropriate, access controls, least-privilege
access, authentication controls, encryption, anti-malware protection, secure configuration, secure disposal,
records management, confidentiality obligations, training, incident response procedures, supplier due
diligence, and contractual controls with processors.

Chambers maintains governance arrangements to support compliance and accountability, including policy
review, training, records of processing where required, including records of any data breaches, subject access
and other data subject requests and complaints, data protection impact assessments where appropriate, and
review of supplier arrangements.

Personal Data breaches will be assessed promptly. Where required by law, the relevant controller will notify
the Information Commissioner’s Office without undue delay and, where feasible, within 72 hours, and will
notify affected individuals where required by Articles 33 and 34 UK GDPR.
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9. Situations in which we transfer Personal Data outside the EU

Chambers and its Members may transfer Personal Data outside the UK, including to countries outside both the
UK and the EEA, where necessary for the purposes described in this policy. Any such transfer will be made in
accordance with Chapter V UK GDPR and any applicable DPA 2018 requirements.

9.1 Transfers to our IT service providers

Chambers and its Members may use IT and cloud service providers whose processing involves access to or
storage of Personal Data outside the UK.

Where a restricted transfer occurs, Chambers or the relevant Member will ensure that one of the permitted
transfer mechanisms is used, such as UK adequacy regulations, the International Data Transfer Agreement
(IDTA), the UK Addendum to the EU Standard Contractual Clauses, binding corporate rules, or another lawful
mechanism or derogation. Transfer risk assessments or equivalent assessments will be undertaken where
required.

9.2 Transfers for the purposes of providing legal services or acting as an expert

witness

Members may need to transfer Personal Data outside the UK when instructed by overseas clients, when acting
in foreign or international proceedings, when providing expert evidence, or when communicating with
overseas advisers, courts, tribunals, mediators, arbitrators or counterparties.

Where appropriate, such transfers may be necessary for the establishment, exercise or defence of legal claims
under Article 49 UK GDPR, or may be made under adequacy regulations or appropriate safeguards under
Article 46 UK GDPR.

9.3 Members working outside the EU

Where a Member accesses Chambers’ systems or matter information from outside the UK, Chambers and the
relevant Member will assess whether this involves a restricted transfer and, if so, ensure that an appropriate
transfer mechanism is in place. Technical safeguards, access controls and security requirements will apply to
such remote access.

10. Our approach to minimising our processing of Personal Data

Chambers and its Members seek to process only the Personal Data that is adequate, relevant and limited to
what is necessary for the relevant purpose. Because of the nature of legal practice, the amount and sensitivity
of material received may be substantial, but we aim to apply data minimisation wherever reasonably
practicable.

10.1 Information relevant for the purposes of providing legal services
In the context of legal services, Members will not knowingly request information that is irrelevant to the
instructions received. However, because legal instructions often require consideration of factual context,
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documentary records and evidence in full, it will not always be possible to remove or pseudonymise personal
data without undermining the quality or integrity of the legal service provided or prejudicing clients’ interests
or legal rights.

10.2 Other information collected by Members and by Chambers

Outside the direct provision of legal services, Chambers and Members aim to limit the Personal Data collected
to that required for the specific purpose, such as recruitment, administration, event management, supplier
management or marketing. Records will be reviewed periodically and surplus or duplicate data will be removed
where appropriate.

11. Our approach to maintaining the accuracy of Personal Data

Because Chambers and its Members frequently rely on information supplied by clients, applicants, referees,
public authorities, opponents, witnesses and other third parties, independent verification of all Personal Data is
not always possible.

However, where Chambers or a Member becomes aware that Personal Data is inaccurate or incomplete,
reasonable steps will be taken to rectify, update, complete or, where appropriate, erase it.

12. The duration of our processing of Personal Data

Personal Data will be retained for no longer than is necessary for the relevant purposes, taking into account
limitation periods, insurance requirements, professional obligations, regulatory requirements, tax and
accounting rules, complaints handling, file management needs, and the exercise or defence of legal claims.

12.1 Where a Member is the Data Controller

As a general rule, a Member will retain Personal Data relating to legal services and related activities for so long
as necessary to perform the retainer, manage the matter, comply with legal and regulatory obligations, and
deal with complaints, insurance notifications and claims.

Retention periods may vary by practice area and matter type. In many cases, files will be retained for at least
the period during which a claim might reasonably be brought or defended and for any longer period required
by professional obligations, insurers or law.

Limited information such as names of parties, matter headings, conflict information and core file metadata
may be retained for longer where needed for conflict checking, professional obligations or record-keeping.

12.2 Where Chambers is the Data Controller

Chambers will retain Personal Data for so long as reasonably necessary for its administrative, regulatory,
operational, insurance, accounting, recruitment, pupillage, work experience, health and safety, security and
business continuity purposes.
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Recruitment and work experience records, marketing records, supplier records, complaint records and finance
records will be retained in accordance with Chambers’ retention schedule as amended from time to time.
Chambers will review retention periodically and securely delete or destroy data that is no longer required.

12.3 Personal Data stored in Chambers’ backup systems

Where Personal Data is deleted from live systems, archived or back-up copies may remain for a limited
additional period in accordance with Chambers’ back-up and disaster recovery arrangements. Such copies will
be subject to appropriate security controls and will be accessed only where necessary, such as for restoration,
resilience testing, regulatory compliance or the establishment, exercise or defence of legal claims.

13. Data protection rights of individuals

Individuals have rights under the UK GDPR, including the right to be informed, the right of access, the right to
rectification, the right to erasure, the right to restriction, the right to data portability, the right to object, and
rights relating to automated decision-making.

These rights are not absolute and may be limited by legal professional privilege, confidentiality obligations, the
rights of others, and exemptions or restrictions under the DPA 2018.

Requests should be made using the contact details in section 4.3. Chambers or the relevant Member may ask
for information needed to verify identity and locate the information requested. Requests will be handled
without undue delay and, in most cases, within one month of receipt, subject to any lawful extension.

Individuals also have the right to complain to the Information Commissioner’s Office (ICO). The ICO can be
contacted via www.ico.org.uk or 0303 123 1113.

14. Impact of legal privilege

A significant proportion of the information handled by Members in legal practice is protected by legal
professional privilege. Where legal professional privilege or another applicable exemption applies, Chambers or
the relevant Member may be entitled or required to limit the information provided or to decline to comply
with a request to the extent permitted by the UK GDPR and the DPA 2018.

If a request is refused or limited on this basis, Chambers or the relevant Member will explain the position as far
as permitted by law.

15. Review of this policy
This policy will be reviewed at least annually and may also be updated where there is a material legal,
regulatory, operational or technological change.

Chambers may maintain related documents to support compliance, including data protection procedures, a
retention schedule, incident response arrangements, appropriate policy documents, records of processing and
privacy notices. The current version of this policy will be made available via Chambers’ website or on request.
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Appendix: Guildhall Chambers’ policy on the processing of Special Category Data and
Criminal Offence Data provided by applicants to Chambers

This Appendix supplements Guildhall Chambers’ Data Protection Policy.

It describes how Chambers (and, where relevant, Members acting on behalf of Chambers) processes Special
Category Data and Criminal Offence Data relating to applicants for membership, staff positions, pupillage,
mini-pupillage and other work experience.

Fairness and transparency
Chambers will process applicant Special Category Data and Criminal Offence Data fairly, lawfully and

transparently, and in accordance with this Appendix, any recruitment privacy notice, and any Appropriate
Policy Document maintained by Chambers.

Purposes of processing

Chambers may process such data for the purposes of: administering and assessing applications; making
selection decisions; providing reasonable adjustments; equality monitoring; complying with legal and
regulatory obligations; safeguarding; fraud prevention; complaints handling; and establishing, exercising or
defending legal claims.

Lawfulness

Chambers will process applicant Special Category Data only where an Article 9 UK GDPR condition applies, such
as explicit consent, where appropriate, employment/social protection law obligations, substantial public
interest conditions under Schedule 1 DPA 2018, or the establishment, exercise or defence of legal claims.

Criminal Offence Data will be processed only where authorised by law and where a Schedule 1 DPA 2018
condition is met. Where required, Chambers will maintain an Appropriate Policy Document.

Minimisation and accuracy

Chambers will collect and use only the applicant data reasonably required for the relevant purpose and will
take reasonable steps to keep such data accurate and up to date.

Integrity and confidentiality of processing
Applicant data may be shared only with those within Chambers and third parties who have a legitimate need to

know, such as assessors, interviewers, referees, occupational health providers, regulators, legal advisers, HR
advisers, IT providers and, where relevant, courts or tribunals. Appropriate confidentiality and security
measures will apply.

International transfers

Where applicant data is transferred outside the UK, Chambers will ensure that the transfer complies with
Chapter V UK GDPR.

Data protection rights of individuals

Applicants have the rights described in section 13 of the Policy, subject to legal restrictions and exemptions.
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Duration of processing
Applicant data will be retained in accordance with Chambers’ retention schedule and for so long as necessary

for recruitment, equality monitoring, complaints, audit, regulatory, legal and record-keeping purposes.

Review
This Appendix will be reviewed in accordance with section 15 of the Policy.
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